
 Bernalillo County Clerk - Bureau of Elections (BOE)  
Poll Official Pay Chart 

Primary, General and Special Federal Elections 

Poll Official Positions: Primary Responsibilities: 
Preferred 
Experience: 

Early 
Voting: 

Election 
Day: 

 

Presiding Judge (PJ) 
Responsible for the staff, 
location, equipment, supplies 
and materials at assigned Vote 
Convenience Center 
(VCC/EVCC). Delivers election 
returns to Drop Zone on 
Election Day (ED), and may be 
required to participate in Early 
Voting (EV) closing 
procedures.   

 

 Supervises Poll Officials assigned to location, 
delegates tasks and ensures each person is 
performing the duties assigned per the County Clerk 

 Maintains a secure and safe location (locks and 
unlocks EVCC/VCC) 

 Conducts opening and closing procedures, ensuring 
ballot accounting / reconciliation process is smooth 
and accurate 

 Handles special situations such as Provisional, Spoiled 
and In-Lieu of Absentee ballot transactions 

 In collaboration w/ EJ, monitors AskED ballot-on-
demand system and Dominion Image Cast Evolution 
(ICE) tabulators, ensuring correct use of equipment by 
staff 

 Ensures excellent customer service is provided to 
voters 

 Maintains/enforces impartiality amongst voters and 
staff (i.e. a campaigning-free zone) 

 Reports to/communicates with BOE staff 
 

 

 Election Experience 
Preferred 

 Supervisory 
Experience  

 Tabulator Experience  

 Experience Operating 
a Computer 

 Customer Service   

Hourly Rate Flat Rate 

$11.40 $200.00 

 

Exceptions Judge (EJ) 
Provides relief and support to 
the PJ at assigned Vote Center. 
Assists with management of 
staff, location, equipment, 
supplies and materials.  

 

 Serves as site’s “timekeeper,” ensuring timesheets 
and attendance rosters are completed accurately and 
on time (reports staff absences/tardiness to PJ) 

 Supports PJ and serves as second-in-command at 
EVCC/VCC: 
o Assists with the monitoring of ballot-on-demand 

system, ICE tabulators and the staff using 
equipment; has access to systems codes and is 
trained to handle exceptions transactions; can run 
reports, balance and close 

o Helps ensure opening and closing procedures are 
carried out correctly and in a timely manner, to 
facilitate a smooth and accurate reconciliation 
process 

o Maintains/enforces impartiality amongst voters 
and staff (i.e. a campaigning-free zone 

 Ensures excellent customer service is provided to 
voters 
 

 

 Election Experience 
Preferred 

 Supervisory 
Experience  

 Tabulator Experience  

 Experience Operating 
a Computer 

 Customer Service   

Hourly Rate Flat Rate 

$10.62 $175.00 

 

Floor Judge (FJ) 
Responsible for monitoring 
the voting floor and assisting 
voters to ensure that the site 
runs smoothly and efficiently. 

 

 Greets and directs voters; keeps traffic flow organized 
and moving at all times  

 Assists with opening/closing procedures, ballot 
accounting/reconciliation as needed (this includes 
getting tabulators operational) 

 Helps with Americans with Disability Act (ADA) issues 

 Provides sample ballots to voters as requested 

 Monitors and assists voters on the floor (including 
showing voters the proper way to insert the ballot in 
the Tabulator) 

 Helps maintain a campaigning-free zone at poll site 

 Ensures excellent customer service is provided to 
voters 
 

 

 Customer Service 

 Experience Operating 
Electronic Devices 

Hourly Rate Flat Rate 

$9.84 $150.00 



Poll Official Positions: Primary Responsibilities: 
Preferred 
Experience: 

Early 
Voting: 

Election 
Day: 

 

System Clerk (SC) 
*Includes Student Election Clerks 
(SEC) and Bernalillo County 
Employees  
 

Responsible for operating the 
AskED ballot-on-demand 
system to check-in voters and 
generate permits/ballots; 
ensuring correct ballot is 
generated for each voter. 

 

 Assists voters by using the ballot-on-demand system 
to issue each voter the correct ballot (and associated 
application/permit) 

 Helps with opening/closing procedures, ballot 
accounting/reconciliation as needed 

 Always verifies voter’s information and ensures that 
voter signs the signature pad before issuing ballot and 
associated application/permit to voter 

 Escalates special voter transactions to EJ/PJ (please 
note:  failure to consult EJ/PJ for special voting issues 
or misprinting a ballot may result in disciplinary 
action) 

 Helps maintain a campaigning-free zone at poll site 

 Ensures excellent customer service is provided to 
voters 
 

 

 Experience Operating 
a Computer 

 Customer Service    

Hourly Rate Flat Rate 

$9.84 $150.00 

 

System Clerk/ 
Messenger (SC-M) 
Responsible for operating a 
tablet computer to assist 
voters, log estimated wait-
time at the VCC, and 
efficiently expedite voter 
check-ins. Delivers the PCMCIA 
Card on Election night. 

 

 Greets and directs voters; keeps traffic flow organized 
and moving at all times  

 Assists voters by using a tablet computer to: 
o Look-up voters/verify eligibility using “My Voter 

Information” web application 
o Log estimated wait-time at the VCC 
o Efficiently expedite voter check-ins 

 Helps with opening/closing procedures as appropriate 
(NOTE: at the end of the night, this individual leaves 
site as soon as results tapes are printed and signed) 

 Helps maintain a campaigning-free zone at poll site 

 Ensures excellent customer service is provided to 
voters 

 Delivers the PCMCIA Card to Council Chambers 
(Memory Card Drop Zone) 

 

 Experience Operating 
a Computer 

 Customer Service    

 Flat Rate 

N/A 

$150.00 + 
Mileage*  

 

*From assigned 
VCC to Memory 
Card Drop Zone 

(roundtrip) 

Training Stipend and Post-Election Payment   

 

Training Stipend:  All individuals selected to work are required to attend a mandatory training session for the position(s) they are assigned. Training 
stipends will only be paid out to those individuals who work their assigned shift(s). Individuals who attend a training session but do not work their 
assigned shift(s) will NOT receive the training stipend. Training stipends vary by position and duration of class. 
 
Post-Election Payment:  The Bureau of Elections has thirty-days to process and distribute payment.  Individuals whose earnings exceed $600.00 in 
a calendar year are subject to payroll tax withholding. Please be advised payroll taxes are deducted from the check in which earnings went over the 
$600.00 threshold. The Bernalillo County Human Resources Department will mail a 1099-MISC form to individuals in January of 2017.  
 
 

 


